JOB DESCRIPTION – MEMBERSHIP COMMITTEE CHAIR

General Description: Chair is generally responsible for assigning key responsibilities and functions to committee members to ensure all goals and objectives of the membership committee are met; transitioning role to Co-Chair at the end of the 2 year term.

Term:

Two Year

Time Commitment:

80 hours/year average or 6.5 hours/month average

Goals, Objectives and Responsibilities:

· Attend monthly operations meeting (Chair and/or Co-Chair only)

· Establish annual goals and objectives with related strategies for achieving them

· Hold at least 6 committee meetings per year

· Recruit members to the Membership Committee

· Meet and Greet all new members

· Send new member packets to new members as they join

· Verify all member information and prepare/distribute an annual Membership Directory by November 10th of each year

· Confirm that all non-renewing members are not retainable

· Develop retention strategies and work with other related committees (such as getting members certified, on committees, and attending educational events)

· Solicit and receive Member-Get-A-Member gifts to continue to grow membership

· Market the Member-Get-A-Member Program to recruit new members

